VILLAGE OF HOMEWOOD
REQUEST FOR PROPOSAL

Office Equipment Leasing Service

RESPONDENT NAME & ADDRESS:

Proposal Due Date & Time: December 20, 2016 by 4:00 PM

Please Submit One (1) Original and Three (3) Copies of the Proposal.

PLEASE MARK THE RETURN ENVELOPES:
Office Equipment Leasing Proposal

RETURN PROPOSALS TO:
Village of Homewood
2020 Chestnut Road
Homewood, IL 60430
ATTN: Tim Stinnett, IT Manager
Telephone: (708) 206-3379

PROPOSALS SUBMITTED BY FACSIMILE OR E -MAIL WILL NOT
BEACCEPTED




GENERAL INFORMATION:

The Village of Homewood is seeking proposals from qualified companies to lease
copy machines and printers to the Village of Homewood.

A. REQUEST FOR PROPOSALS

Aol

A.o2

General:

A.01.1 Definition:
Request for Proposals (RFP) is a method of procurement permitting discussions
with respondents and revisions to proposals prior to award of a contract.
Proposals will be opened and evaluated in private. Award will be based on the

criteria set forth herein.

A.o01.2 Familiarity with Conditions:
Respondents are advised to become familiar with all conditions, instructions and
specifications governing this proposal. Once the award has been made, failure to
have read all the conditions, instructions and specifications of this Request for
Proposal, and any subsequent contract, shall not be cause to alter the original
contract or request additional compensation.

Discussion of Proposals:

A.02.1 Respondents are advised that in the event of receipt of an adequate number of
proposals, which in the opinion of the Village Staff require no clarification and/or
supplementary information, such proposals may be evaluated without discussion.
Hence, proposals should be initially submitted on the most complete and
favorable terms which respondents are capable of offering to the Village.

A.o02.2 The Village, in its sole discretion, may conduct discussions with any respondent
who submits a proposal. Interested parties shall be accorded fair and equal
treatment with respect to any opportunity for discussion and revision of
proposals. During the course of such discussions, the Village shall not disclose
any information derived from one proposal to any other respondent. The Village
reserves the right to request the respondent to provide additional information

during this process,

A.02.3 During discussions, the respondent shall be prepared to cover the following
topics:

A.02.3.1 The specific services to be provided;

Ao02.3.2 Qualifications of the respondent, including work on similar
projects, experience of personnel, etc.;

A.02.3.3 The working relationship to be established between the Village
and the respondent, including, but not limited to, what each party
should expect from the other.
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A.03

A.04

Negotiations:
The Village of Homewood reserves the right to negotiate specifications, terms and

conditions which may be necessary or appropriate to the accomplishment of the purpose
of this RFP. The Village will require the RFP and the respondent’s entire proposal be
made an integral part of the resulting contract. All responses, supplemental information,
and other submissions provided by the respondent during discussions or negotiations
will be held by the Village of Homewood as contractually binding on the successful
respondent.

Notice of Unacceptable Proposal:
If the Village determines a respondent’s proposal to be unacceptable, such party shall not

be afforded an additional opportunity to supplement its proposal.

Confidentiality:

The Village Manager shall examine the proposals to determine the validity of any written
requests for nondisclosure of trade secrets and other proprietary data identified. All
responses, documents, and materials submitted by the respondent pertaining to this RFP
will be considered public information unless the Village determines the information to
be exempt from disclosure as provided by law. All data, documentation and innovations
developed as a result of these contractual services shall become the property of the
Village. A respondent must inform the Village, in writing, of the exact materials in the
offer that it believes should be exempt from disclosure in accordance with the Iliinois
Freedom of Information Act. (FOIA) The Village shall have final authority to determine
whether information contained in any proposal is subject to release pursuant to FOIA.

B. TERMS AND CONDITIONS

B.o1

B.o2

B.o4

Authority:

This Request for Proposals is issued pursuant to the direction of the President and Board
of Trustees of the Village of Homewood.

Errors in Proposals:
Respondents are cautioned to verify their proposals prior to submission. Negligence on
the part of the respondent in preparing the proposal confers no right for withdrawal or

modification of the proposal.

Reserved Rights:
The Village of Homewood reserves the right at any time and for any reason to cancel this

Request for Proposals or any portion thereof, to reject any or all proposals, or to accept
an alternate proposal. The Village reserves the right to waive any immaterial defect in
any proposal. The Village shall have sixty (60) days to accept a proposal. The Village may
seek clarification from a respondent at any time and failure to respond promptly may be
cause for rejection. The Village may require submission of best and final offers.

Incurred Costs:
The Village of Homewood will not be liable in any way for any costs incurred by

respondents in replying to this RFP.




B.o6
B.o7

B.o8

B.og
B.10

B.i3

Award:

Award shall be made by the Homewood Village Board to the responsible respondent
whose proposal is determined to be the most advantageous to the Village, taking into
consideration the evaluation criteria set forth herein. The Village of Homewood reserves
the right to accept the proposal as a whole or for any component thereof if it appears to
be in the best interest of the Village.

Contract Period:
The contract term will be for a minimum of three (3) years from date of award, with the

option to renew at the same terms and conditions as the original contract.

WSCA (Western States Contracting Alliance):
If applicable, respondents must submit pricing and contract terms based on their

manufacturer’s WSCA contract number 1715, Amend 1.

Termination For Non-Appropriation:

The continuation of any financial obligation beyond the current fiscal year is subject to
and contingent upon sufficient funds being appropriated, budgeted, and otherwise made
available by the Village Board. The Village of Homewood may terminate any financial
obligation, and successful vendor waives any and all claim(s) for damages, effective
immediately upon receipt of written notice (or any date specified therein) if for any reason
the Village of Homewood funding from local, State and/or federal sources is not
appropriated, withdrawn or limited.

Taxes:
The Village is exempt from paying Hlinois Use Tax, Illinois Retailers Occupation Tax,

Federal Excise Tax, and Municipal Retailer's Occupation Tax.

Meetings:
Respondent may be required to meet with the Village throughout the project. The Village

may require an equipment demonstration at respondent's or manufacturer's facility.

Responsibility & Default:

B.13.1 The respondent shall be required to assume responsibility for all items listed in
this Request for Proposals. The respondent shall be considered the sole point of
contact for purposes of the contract.

B.13.2 Time is of the essence and shall be considered in awarding the contract. If
delivery of services is not completed by the time promised, the Village reserves
the right, without liability, in addition to its other rights and remedies, to
terminate the contract by written notice effective when received by the
respondent, as to services not yet rendered and to purchase substitute services
elsewhere in such a manner as the Village Manager may deem appropriate, and
charge the respondent with any or all losses incurred. The respondent shall be
liable for any excess costs for such similar service unless acceptable evidence is
submitted to the Village Manager that failure to perform the contract was due to
causes beyond the control and without the fault or negligence of the respondent.
The Village shall be entitled to recover its attorney's fees and expenses in any
successful action by the Village to enforce the contract.
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B.14

B.15

B.6

B.17

B.18

Payments:

. B.14.1 The respondent shall furnish the Village with itemized invoices as required as

determined through negotiations with the Village.

B.14.2 All payments by the Village shall to be made in accordance with applicable
provisions of the "Local Government Prompt Payment Act."

Respondent Responsibilities:

The selected respondent will be required to assume responsibility for all services offered
in this proposal. The Village will consider the selected respondent to be the sole point of
contact with regard to contractual matters, including payment of any and all charges
resulting from the contract. No portion of the work specified in this RFP may be
subeontracted or delegated to a third party without the express, written consent of the

Village.

Interpretation or Correction of Request for Proposals:

B.16.1 Respondents shall promptly notify the IT Manager of any ambiguity,
inconsistency or error, which they may discover upon examination of the Request
for Proposals. Requests for interpretation of specifications may be made in
writing, and directed to the IT Manager. All such requests must be delivered in a
timely fashion.

B.16.2 Interpretations, corrections and changes to the Request for Proposals will be
made by addendum. Interpretations, corrections or changes made in any other
manner will not be binding.

Law Governing:
Any contract resulting from this RFP shall be governed by and construed according to

the laws of the State of Ilinois.

Compliance with Laws:
The respondent shall at all times observe and comply with all laws, ordinances and
regulations of the federal, state, local and Village governments, which may in any

manner affect the contract.

Regulatory Compliance:
Respondent represents and warrants that the services furnished under the contract will

comply with all applicable standards, rules, and regulations as applicable including the
Occupational Safety and Health Act as amended with respect to design, construction,
manufacture or use for their intended purpose of said services.

C. PROPOSAL-FORM AND CONTENT

C.o1

Submission of Proposals;




C.01.1 To be considered, proposals must arrive to Tim Stinnett at the Village of
Homewood 2020 Chestnut Road on or before December 20, 2016 by 4:00
p.m.

C.o1.2 Each respondent shall submit the number of proposals as enumerated on the
cover page herein, one of which shall be the original.

C.01.3 Proposals shall be submitted in a sealed envelope, marked "Office
Equipment Leasing Proposal” and addressed as follows:

Village of Homewood

2020 Chestnut Road

Homewood, Illinois 60430

ATTN: Tim Stinnett, IT Manager

Absolutely no proposal will be accepted after the time specified. Late
proposals shall be rejected and returned to the sender.

C.o2 Form of Proposal/Required Sections:

1. RESUME OF COMPANY.
A resume of the company’s experience in providing office equipment leasing services
is required. A list of the personnel who will be assigned to the Village’s account

should also be provided.

2. EQUIPMENT PROPOSAL.
This section should include the specific copy machines and printers the company is
proposing for the Village of Homewood based on the enclosed specifications,
equipment warranties and service and maintenance services that are provided for
each piece of equipment proposed.

3. COST PROPOSAL.
Include a proposal on the annual cost for leasing each piece of equipment proposed
and a total annual cost for all equipment proposed for each year of the term of the
lease agreement. Include a proposal on the cost of an annual maintenance
agreement for each piece of equipment proposed and a total annual cost for all
equipment proposed for each year of the term of the lease agreement, if this cost is

separate from the lease cost.

4. REFERENCES.
Please provide a list of client references for similar business and municipal accounts
the company has serviced over the past two years. Also provide references of those
clients which have terminated or not renewed their lease with the company within
the past year. A minimum of three current and two former references are required.
Municipal references preferred.
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5. ON-SITE VISITS.
On-site visit will be permitted to respondents on November 29, 2016 g:00 A.M.
Village Hall Council Chambers. Refer to the minimum equipment specifications
sheets for equipment quantities and requirements. This will allow respondants to

view equipment locations and setup.

6. CONCLUDING REMARKS.
This section shall contain any final comments or further elaboration which the

proposer deems necessary to gain a better understanding of the proposed services
and/or proposer’s capabilities. All equipment must be installed and
operational prior to May 1, 2017.

D. SCOPE OF SERVICES:

The selected company shall lease copy machines and printers to the Village of
Homewood and provide preventative maintenance and prompt service and repairs to
equipment on an as needed basis whenever a piece of equipment fails to operate properly
or fails to meet the business needs of the Village of Homewood.

Limitations:

This request for proposal does not commit the Village of Homewood to award a contract,
to pay any costs incurred in the preparation of a proposal to this request or to procure a
contract for services. All proposals submitted in response to this request for proposal
shall become the property of the Village of Homewood. The Village of Homewood
reserves the right to accept or reject any or all proposals received as a result of this
request, to negotiate with qualified consultants, or to cancel in part or in its entirety the
request for proposal, if it is determined to be in the best interest of the Village. The
Village Manager may require respondents to participate in negotiations concerning

contract price.

E. EVALUATION CRITERIA:
E.01  Business Qualifications:

E.o1.1 Qualifications and experience of respondent’s personnel with leasing and
servicing office equipment.

E.o1.2 Qualifications and experience of respondent's personnel to provide
technical support to Village staff.

E.01.3 Reliability of equipment performance.
E.o2 Personnel Qualifications:

Quality of personnel and years of service assigned to this project and number of clients
personnel is  responsible for managing.

E.03 Program Management:




E.03.1 Comprehensiveness and rationale of project implementation and
management.

E.03.2 Approach to project management, including staffing and respondent-
oversight.

E.03.3 Length of time respondent has been in business and industry reputation.
FE.03.4 Length of time manufacturer has been in business and industry reputation.
E.03.5 Equipment maintenance schedule.

E.03.6 Emergency response time.

E.03.7 Training plan for Village staff.

E.04 Prior Project Performance:
Experience with similar leasing agreements, including municipal clients,

INFORMATION:

Questions regarding this RFP should be addressed in writing via email to: Tim Stinnett, IT
Manager at tstinnett@village.homewood.il.us. Any and all changes to this RFP are only
valid via written addendum.




FORM OF PROPOSAL

VILLAGE OF HOMEWOOD

TO:  Village of Homewood
2020 Chestnut Road
Homewood, IL 60430

ATTN: Tim Stinnett, IT Manager
Telephone: (708) 206-3379

FROM: Respondent:

Address:

City, State, Zip Code:

Contact Person:
Telephone Number:
Email Address:
AUTHORIZED NEGOTIATORS:
Name: Phone#:
Name: Phone#:

RECEIPT OF ADDENDA: The receipt of the following addenda is hereby acknowledged:

Addendum No. ., Dated

Addendum No. ,  Dated

In compliance with this Reguest for Proposal, and subject to all conditions thereof, the
undersigned offers and agrees, if this proposal is accepted, to furnish the services as outlined
herein, to provide the services as enumerated within the "Scope of Services” herein for the
Village of Homewood in the amount indicated, subject to modification through negotiations
which may be conducted pursuant to conditions set forth in the Request for Proposals.




Current Copier Specs

Ricoh 5502A - Color Copier

55 PPM Full Color and Black and White
Document Feeder
Duplex Printing
Fax

Color Scanner
Secure Print
AirPrint

Staple

Hole Punch

4 x 550 paper trays
Bypass Tray

Ricoh 5502A - Color Copier

55 PPM Full Color and Black and White
Document Feeder
Duplex Printing
Fax

Color Scanner
Secure Print
AirPrint

Staple

Hole Punch

4 x 550 paper trays
1200 Sheet LCT
Bypass Tray

Ricoh 3502 - Color Copier (We have two of this model)

30 PPM Full Color and Black and White
Document Feeder
Duplex Printing
Fax

Color Scanner
Secure Print
AirPrint

Staple

Hole Punch

4 x 550 paper trays
Bypass Tray




Ricoh 2352SP Black and White Copier

33 PPM Black and White
Document Feeder
Duplex Printing
Fax

Scanner

Secure Print
AirPrint

Staple

Hole Punch

4 x 550 paper trays
Bypass Tray

Ricoh 40025P - Black and White Copier

40 PPM Black and White
Document Feeder
Duplex Printing
Fax

Scanner

Secure Print
AirPrint

Staple

Hole Punch

4 % 550 paper trays
Bypass Tray

**Replacement for Report Room of PD*#

30 PPM Color and Black and White
Document Feeder

Duplex Printing

Scanner

Staple

2 x 550 Paper Trays

Bypass Tray




Attachment for Office Equipment Leasing Services

ATTACHMENT FOR SIGN OFF BY BIDDER

REQUIRED

NOT REQUIRED

Drug Free Workplace Certification

Equal Employment Opportunity

Hold Harmless Agreement

Insurance Requirements

Prevailing Wage Certification

Compliance With Safety Standards

Sexual Harassment Policy Certification

Blood Borne Pathogens Compliance Certification

Authorization To Perform Background Checks

Contact Information

Certificate of Authorized Dealer

Performance/Payment Bond
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Attachment for Office Equipment Leasing Services

DRUG FREE WORKPILACE CERTIFICATION

The bidder shall certify that it will comply with all requirements of the Ilinois Drug Free Workplace Act
(30 ILCS 580/1 et seq.) including but not limited to:

L

Publishing a Statement:
A. Notifying the employees that the unlawful manufacture, distribution,
dispensation, possession, or use of a controlled substance is prohibited in
the bidder’s workplace,
B. Specifying the actions that will be taken against employees for violations
of such prohibition,
C. Notifying the employee that as a condition of employment on such

contract or grant, the employee will; 1) abide by the terms of the statement
and 2) notify the employer of any criminal drug statute conviction for a
violation occurring in the workplace no later than 5 days after such
conviction,

Establishing a drug free awareness program to inform employees about:

A. The dangers of drug abuse in the workplace;
B. The grantee’s or bidder’s policy of maintaining a drug free workplace;
C. Any available drug counseling, rehabilitarion, and employee assistance

programs; and
D. The penalties that may be imposed upon employees for drug violations.

Making it a requirement to give a copy of the statement required by subsection (1) to each
employee engaged in the performance of the contract or grant and to post the statement in a
prominent place in the workplace.

Notilying the Village of Homewood within 10 days after receiving notice under part (2) of
paragraph (C) of subsection 14.1 from an employee or otherwise receiving actual notice of such

conviction.

Imposing a sanction on, or requiring the satisfactory participation in a drug abuse assistance or
rehabilitation program by an employee who is convicted, as required by Section 5 of the llinois

Drug Free Workplace Act.

Training of personnel to effectively assist employees in selecting a proper course of action in the
event drug counseling, treatment, and rehabilitation is required and indicating an effectively
trained counseling andl referral team is in place.

Making a good faith effort to continue to maintain a drug free workplace through
implementation of requirements of Section 15.3.




Attachment for Office Equipment [easing Services

EQUAL EMPLOYMENT OPPORTUNITY

In the event of the bidder's non-compliance with any provision of this equal employment opportunity
clause, the Illinois Human Rights Act or the lllinois Department of Human Rights (IDHR) Rules and
Regulations for Public Contracts, the bidder may be declared non-responsible, and therefore, ineligible
for future contracts or sub-contracts with the State of Illinois or any of its political subdivisions or
municipal corporations, and the contract may be canceled or voided in whole or in part, and other
sanctions or penalties may be imposed or remedies provided by statute or regulations.

During the performance of this contract the bidder agrees as follows:

L Tt will not discriminate against any employee or applicant for employment because of race, color,
religion, sex, national origin, ancestry or other legally protected class; and further that it will examine all
job classifications to determine if minority persons or women are underutilized and will take appropriate
affirmative action to rectify any such under-utilization.

2. If it hires aclditional employees in order to perform this contract, or any portion hereof, it will
determine the availability (in accordance with the IDHR’s Rules and Regulations for Public Centracts)
of minorities and women in the area(s) from which it may reasonable recruit, and it will hire from each
job classification from which employees are hired in such a way that minorities and women are not

underutilized.

3. In alt solicitation or advertisements for employees placed by it or on its behalf, it will state that
all applicants will be afforded equal opportunity without discrimination because of race, color, religion,
sex, national origin, ancestry, or other legally protected class.

4. It will send to each labor organization or representative of workers with which it has or is bound
by a collective bargaining or other agreement or understanding, a notice advising such labor organization
or representative of the bidder's obligations under the Human Rights Act and [DHR’s Rules and
Regulations for Public Contracts. If any such labor organization or representative fails or refuses to
cooperate with the bidder in its efforts to comply with such act and rules and regulations, the bidder wilt
promptly so notify IDHR and the contracting agency and will recruit employees from other sources when
necessary to fulfill its obligations there under.

5. It will submit reports as required by IDHR Rules and Regulations for Public Contracts, furnish
all relevant information as may from time to time be requested by IDHR or the contracting agency and in
all respects comply with the [linois Human Rights Act and IDHR Rules and Regulations for Public

Contracts.

6. It will permit access to all relevant books, records, accounts and work sites by personnel by the
contracting agency and IDHR for the purposes of investigation to ascertain compliance.




Attachment for Office Equipment Leasing Services

HOLD HARMLESS AGREEMENT

The successful bidder shall agree to the fullest extent permitted by law to defend, indemnify and hold
harmless the Village of Homewood, its elected and appointed officials, agents and employees, against all
injuries, deaths, loss, damages, claims, patent claims, suits, liabilities, judgments, cost and expenses,
including reasonable attorney fees, which in any way may accrue against the Village of Homewood, its
elected and appeinted officials, agents and employees, arising in whole, in part, or in consequence of the
performance of this work by the Bidder or its employees or subcontractors, or which may in any way result
therefrom, except for those injuries, deaths, loss, damages, claims, patent claims, suits, liabilities,
judgments, cost and expenses caused solely by the acts of the Village of Homewood, its elected or
appointed officials, agents or employees. The Bidder shall, at its own expense, appear, defend and pay all
attorney fees, costs and other expenses arising therefore or incurred in connection with this hold harmless
agreement. If any judgment is rendered against the Village of Homewood, its elected or appointed officials,
agents or employees, the Bidder shall, at its own expense, satisly and discharge the same.

Bidder expressly understands and agrees that any performance bond, payment bond or insurance policy
required by this contract or state law shall not limit its responsibility to indemnify, keep and save harmless
and defend the Village of Homewood, its elected and appointed officials, agents and employees as herein

provided.




Attachment for Office Equipment Leasing Services

INSURANCE REQUIREMENTS

Upon bid award, the bidder shall submit a Certificate of Insurance providing the following coverage:

b

2)
3)

4)

Comprehensive General Liability and Excess Liability Insurance for Personal Injury, Property
Damage, Contractual Liability, Product/Complete Operations, Premises Operations and
Independent Contractor’s coverage. Minimum coverage is $1,000,000.00.

Workers’ Compensation — coverages A and B.

Automobile Liability insurance including coverage of Uninsured Motorists and Hired/non-

owned auto,

The certificate shall name the Village of Homewood and all its officials and employees, elected
and appointed, as additional insured and shall include the policy’s expiration date. In addition,
as part of the contract, the Village of Homewood must receive a minimum of ten days notice

upon cancellation of the company’s insurance policy.

The bidder shall not commence work until it provides the certificate of insurance as described
above. The bidder shall maintain all such insurance coverage for the tern of the contract.




PREVAILING WAGE CERTIFICATION

The bidder shall certify that it will comply with the [llinois Prevailing Wage Act. (830 ILCS 130/1 et seq.)

This contract calls for the construction of a “public-work, within the meaning of the Hlinois Prevailing
Wage Act, 820 ILCS 130/.01 et seq (The “Act™). The Act requires contractors and subcontractors to pay
laborers, workers and mechanics performing services on public works projects no less than the current
“prevailing rate of wages” (hourly cash wages plus amount for fringe benefits) in the county where the
work is performed. The Department publishes the prevailing wage rates on its website at
http://labor.illinois gov/. The Department revises the prevailing wage rates and the
contractor/subcontractor has an obligation to check the Department’s website for revisions to prevailing
wage rates. For information regarding current prevailing wage rates, please refer top the Illinois
Department of Labor’s web site. All contractors and subcontractors rendering services under this
contract must comply with all requirements of the Act, including but not limited to, all wage
requirements and notice and record keeping duties.




Attachment for Office Equipment Leasing Services

COMPLIANCE WITIH SAFETY STANDARDS

The bidder shall certifies that it has a written safety policy and agrees to comply with all state and federal
regulations pertaining to employee safety, including but not limited to the Federal Occupational Safety
and Health Act, EPA and OSHA safety standards, and the Village of Homewood's Safety Policy Manual.




Attachment for Office Equipment Leasing Services

SEXUAL HHARASSMENT POLICY CERTIFICATION

The bidder hereby certifies that it has a written sexnal harassment policy in place in full compliance with
775 ILCS 5/2-105(A)(4).




Attachment for Office Equipment Leasing Services

BLOOD BORNE PATHOGENS COMPLIANCE CERTIFICATION

Bidder shall submit a BLOOD BORNE PATHOGEN COMPLIANCE CERTIFICATION statement,
certifying that the Bidder is in compliance with OSHA standards for Occupational Exposure to Blood
Borne Pathogens, 29 CFR, Part 1910.1030.




Attachment for Office Equipment Leasing Services

AUTHORIZATION TO PERFORM BACKGROUND CHECKS

Personnel assigned by Bidder to perform work at the Village of Homewood shall pass a routine
background check to be conducted by the Homewood Police Department prior to commencing work.

Bidder authorizes the Village of Homewood to perform a routine background check on personnel
assigned to perform work.




Attachment for Office Equipment Leasing Services

CONTACT INFORMATION

Bidder shall designate a point of contact responsible for day to day contract performance, including the

following information:

Name

Title

Organization Name/Address

Office Phone

Cell Phone

Email Address




Attachment for Office Equipment Leasing Services

AUTHORIZED DEALER CERTIFICATION

The bidder shall certify that it is an Authorized Dealer of the product for which a bid has been submitted,
and will provide a bona fide manufacturer's warranty reflecting the Village of Homewood as the original
purchaser.




Attachment for Office Equipment Leasing Services

PUBLIC CONSTRUCTION BOND ACT COMPLIANCE

The bidder shall provide a performance/payment bond as required by the Public Construction Bond Act
(30 1LCS 5350/ et seqy.)




Attachment for Office Equipment Leasing Services

ACKNOWLEDGEMENT OF BID/CONTRACT TERMS

The undersigned, on behalf of the hidder, hereby agrees that all of the provisions marked “required” on
page one of this addendum shall be incorporated into their bid as if fully restated therein.

Signature

Name (Print)

Title

QOrganization

Address

Date
WITNESS:

Signature/Printed Name

Date




